
How to File Against an Existing Case

*If you experience any problems with this site, please contact us locally at 678-730-1331 
or Toll Free at 866-339-0646.

*If you do not receive your email notifications, please check your SPAM and Junk Mail 
folders.

Step 1:  Go to https://www.ez-filing.net/georgia/

*If you have already set up an account, log in and continue to step 5

Step 2:  Click Create an Account

PLEASE NOTE: Setting up an account will provide you with several benefits, including 
allowing you to track your filings once initiated.  

https://www.ez-filing.net/georgia/


Step 3:  Setting Up Your Account (Continued)

 Fill out the required information (credit card information is not required; this 
information can be filled out upon case submission)

 Select the county or counties you wish to request e-filing access from.



PLEASE NOTE: Depending on the county you are requesting access from your request 
may have to be approved by the court before you can proceed with your filing.  If this is the
case, you will receive an email approving or denying your request.

 Click I’m not a Robot
 Once you have entered in all the information, click “Submit”

Step 4:  Verify Your Account

 An email will be sent to the account on file to verify your ez-filing account.

If you do not receive this email, please check your SPAM and Junk Mail folders.

 Please keep this email for future reference.
 Click on the link to activate your account.
 The link will bring you to the activation page, click return to home page to get started 

on filing a new case.



Step 5:  Create a New Filing Against an Existing Case

 Once you are logged in to your account, any existing filings you have created will 
be displayed. 

 Existing filings you have filed can be accessed by clicking “Go To” beside the 
appropriate case.

PLEASE NOTE: Filings that have already been submitted to the court are “read 
only” and cannot be modified.

 To create a new filing against an existing case, click the “File against an Existing
Case” button.

 

 Next, you will fill out the jurisdiction for the case record, the court, and the case 
number. Once all that information is filled out TAB from the case number field. 
The case information will display on the screen.

 If the information displayed is correct Click the Continue button.



 Click Next

Step 6:  Attach Documents

 To attach a document to your filing, choose the document type. (fill out 
description if needed)

  Click the “upload” button
 Click the “Choose File” button and locate the saved file on your computer.

Please Note:  Only documents in PDF format can be uploaded.



 Once the appropriate file has been located, click “Open.”
 Then Click Upload File

 Repeat this process until all documents associated with the filing have been 
uploaded.

PLEASE NOTE: To remove a document once it has been attached, click the trash 
can with the Red x beside the document. To modify the document description, click 
the notepad next to the document. Or to view the document Click the magnifying 
glass.



Step 6:  Submit Your Filing and Check out
 Please read the policies at the top of the checkout screen.
 Click Submit New Document

 At this point, you will be returned to the main screen and the new filing will be 
listed at the top of the screen.

 A confirmation email will also be sent to the e-mail address on file for your 
account.

PLEASE NOTE: If you do not see this email in your Inbox, please check your 
SPAM and Junk Mail folders.

 Once your filing is accepted by the court, you will receive another email with the
date and time of the acceptance.

 You will also be able to track the status of your case on the main screen of 
www.ez-filing.net.

http://www.ez-filing.net


Examples:

Step 7:  Review Case Docket information

 If you would like to view the case docket information on a case you have filed 
information into open up the main ez-file screen and Click on the blue book under 
next to the case record you would like to view.

 A pop-up will display the entire viewable case record information.
 To view an image, Click the image option next to the proceeding you would like 

to view.




